[all text in square brackets should be modified as appropriate – remove this text after reading]

Dear [Name of approved contractor staff member]


Honorary Contract with [Name of trust] 
This Honorary Contract (“Contract”) sets out the main terms and conditions on which you may use confidential information held by [Name of trust] (“the Trust”).


1. Your employing organisation, [Approved contractor company name], (“the Employer”) has entered into an agreement with [Name of Trust] to carry out [Brief description of survey (e.g. a survey of patients who have recently attended an Emergency Department] (the “Survey”).  In order to carry out the Survey, the Employer needs the Trust to pass details of its patients to you so that you can send out initial information in relation to the Survey.  This Contract sets out the basis on which that information is provided to you. 

2. For the avoidance of doubt, there is no contract of employment between you and the Trust nor any contract for services.  You are not entitled to any remuneration or any other payment whatsoever from the Trust under this Contract and your terms and conditions of employment including applicable Policies and Procedures are determined by the Employer. 

3. 
Where any claim is made by yourself or any third party, whether or not legal proceedings are issued, arising out of or in connection with the supply of information to you by the Trust, you are required to co-operate fully with any investigation by the Trust in connection with any such claim and to give all such assistance as may reasonably be required by the Trust regarding the conduct of any legal proceedings.

4. Personal, medical or other sensitive information relating to patients or staff of the Trust, or information regarding the business activities of the Trust, must be treated as confidential and must not be disclosed except in accordance with any statutory or other legal requirement or as otherwise expressly permitted by the Trust and this obligation on you shall continue after the expiry of this Contract.  Personal data must also be collected, handled and used in accordance with the Data Protection Act 1998.  Any third party request for confidential information must be directed to your Trust supervisor.  Unauthorised disclosure of confidential information may result in the Trust terminating this Contract with immediate effect and may also lead to personal liability under the Data Protection Act 1998.  The Trust will not indemnify you against any liability incurred as a result of any breach of confidentiality or breach of the Data Protection Act 1998. 

5. This Contract will automatically terminate on the termination of your current contract of employment with the Employer.  The Trust may also terminate your right to attend at any time either by giving seven days’ written notice to you and to [Approved contractor company name] or immediately without any notice if you are in breach of any of the terms or conditions of this Contract or if you commit any act which the Trust reasonably considers to amount to serious misconduct or to be disruptive and/or prejudicial to the interests and/or business of the Trust or if you are convicted of any criminal offence.


6. 
The Trust requires you to disclose any criminal convictions that you have in accordance with the Rehabilitation of Offenders Act 1974 prior to commencing this Contract.  Under the Rehabilitation of Offenders Act 1974 (Exceptions Order) 1975, you are also required to disclose any spent convictions prior to commencing this Contract.  Failure to do so may result in this Contract being terminated immediately and without notice.

7. I should be grateful if you would kindly acknowledge acceptance of this Contract on the above terms and conditions by signing the form at the foot of this letter and returning the letter to the Trust.  A second copy of this letter is attached for your retention.

Yours sincerely

[Name of a representative from the trust – who will send out the honorary contract to the survey contractor] 
for and on behalf of the Trust

DO NOT DETACH

I accept the Honorary Contract of the Trust on the terms and conditions set out above

Signed:  ………………………
Date:    ……………………………
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